647510 BEd2G2cSS03A Seat No :
B.Ed. Semester - 2 (CBCS) Examination
March/April — 2024 (New Course)
Computer Content (GROUP A CONTENT-1)
Time: 1:15 Hours Marks: 35
Instructions:

1. All questions are compulsory.
2. Figures to the right indicate marks.
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ENGLISH VERSION

Que-1  Write short answers of each of the following questions.

(1.1)
(1.2)
(1.3)
(1.4)

(1.5)

Specify the total word to be calculated in the document.
What is Mail Merge?

Write the names of the five sections of the task pane.
Identify the word: Client

What do the sender and recipient need to have to use the e-mail facility?

Que-2  Write answers to any five of the following questions.

2.1)
2.2)
(2.3)
(2.4)
(2.5)

(2.6)

Write the working method of Free Selection tool.

State the common uses of word processing.

Write brief information about Find and Replace option in Writer.
How does e-mail work? explain it.

Describe the various fields that can be added to the header and footer.

How to move from one cell to another cell in the table?

Que-3  Write the answers to any five of the following questions in detail.

(3.1)

(3.2)

(3.3)
(3.4)
(3.5)

(3.6)

Write the steps to create a form letter in a Writer document.

Write about process of the slide section (Slide Pane) of the Impress window and
doing inside it.

Explain in detail about Search facility of gedit document.

State different advantages of e-mail.

Write about eight characteristics of word-processing.

Explain in detail the points for various tools on the formatting toolbar.
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